STATE OFFICE OF BECARTARY OF STATE

oF A pp] ication for DEPARTERT OF ARCEIVES & RISTORY 1
GEMGIA ) RECORDS DISPOSITION STANDARD NECORDE MAFPAGENEIET p_['[stgl
] .Appliceticn Date -IISTRUL'J'!{JJS: Sae separate inatruetions for co_-flction 2f |} FOR RECCRDS MANAGEMENT DIVISION US - V V
April 8; 1974 front lud.rnurcn of this form. Sigm sriginal and two copiss Date Recaived Applizmtion Io.. 7 Tate Cu?plrled

2 .‘l""! Application Wa. nd forvard to Department of drchives and Kistory, Attentiow:

APR 10 10

74-122 9ig/7d

Gk Lol

.Uurilng Title 6 _Tnl. No .

Director 656-3678

135 - eccords Management Of ficer. |

3 .AGEICT‘ Divleton, Subdiviston & Adminietering Office Address
Georgia Departiment of Agriculture
Markets & Commodity Promotion Division
Commodities Promotion Unit -
19 Hunter St., S. W., Atlanta, Georgia 30334

7.ACTION REQUESTED

TO AMEND DISPOSITION STANDARD 73-491 Sept. 17, 1973

ESTABLISH DISPOSITION STANDARD,; . . DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. KO FURTHER ACCUMULATION ANTICIPATED1

8.Earliest & Latest [9.Exact Series Title - - BE — : 1
Dates of Series : ‘
Earllest & Latest

__Dates of. Series -{ - . mCOMMODITY BALLOT FILES"
10.

What is the function of the office in which this record series is created? - e o
The Markets and Commodity Promotion Division provides services to‘imorove
marketing of agriculture products, to find new outlets and uses for products,
and to help promote Georgia products both natlonally and internationally. It
inspects products for quality and quantity.

11. This file contains the following documents (1nclude form numbers and titles, if any,
and file arrangement) . .

Documents relatlng to the official balloting to authorize a commodity marketing
order to collect assessments from producers of an agrlcultural product for use
in promotion, education and research. :

>

Included are: The official ballots affecting soybeans, cottonl apples, tobacco,
peaches, sweet potatoes, peanuts, eggs and m;lk. v

Files are arranged alphabetlcally by Comnodlty Groups. -
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QUESTIONNAIRE Place amn "z" in the proper column. .lf ansver i3 'Y!S."r pleane explain YES NO
13. Is this the Record Copy of the series? | o ' £ T [ 1
: 14. Is there a duplication of this series in another office or agency?. S [T % ]:
i. " 15. Is the information comtained in this series ever summarlzed or publlshed? 11 k]
) Attach copy of summary or publication.
16. Does the series contain classified information® requiring securlty handllng? []1 k]
: 17. Does the serlesilnltlate, amend or terminate agency pohc:l.es a.nd procedures‘?. 1 ] k]
18. Could the fUnctlon be performed if the flles vere lost or destroyed? o T---f ] *[ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? ' _[ 1 [%]
 20. Does the record series provide data as input to an EDP file? - L1 [¥]
| 21. Does the record series comtain documentation produced as EDP printout? R T1-1%] 7
7 "22. Has the Federal Governméit issued instructions governing the retenfion/dispo- . [ ] [X]~

sition of these files?

23. Will there be a need for these records 10, 15 years from now? If Yes, wvhat? [ ] [¥)

2k. REQUIREMENTS. The following requires the files to be 7kep't 3 B years:

a.[3STATE b©.[]STATUTE OF «c.[]AUDIT  d.[]FEDERAL e.[]ADMINISTRATIVE . [ JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reasom for the retention requirement)

Georgia Agricultural Commodity Promotion Act, 1969

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off &t the end
of each -[JCALENDAR YEAR -[ JFISCAL YEAR - K] OTHER i ,then;

[

] Hold in the current files area month{s)/ year(s)

[ ] Transfer to [ ] State Records Center [ ] Local Holding Area; hold yea.r(s)
[ ] Destroy. ~ )
[ ] Transfer to State Archives for permanent retentlon . : >

[ ] Destroy immediately after cut-off. : ' '

N Other: {Specify)

Cut off files at end of calendar year .in which commodlty commission balloting is held or
when ballots have been certified, whichever is first; then transfer to State Records
Center; hold 3 years; then destroy.

{Indicate briefly rationale for recommendations above/or write additional remarks):
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